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Project 1
Introduction to Excel

Background

Conrad Steele, the President of Klassy Kow Ice Cream Inc., has asked Sales and Marketing Manager, Keiko Sumara, to study sales of sugar cones, waffle cones, ice cream sandwiches, and KowOwows. He believes that sugar cones have higher sales than waffle cones and that there is a growing preference for KowOwows over sandwiches.

Keiko has narrowed the study to California and Nevada. She plans to build a worksheet that will show sales of sugar cones, waffle cones, ice cream sandwiches, and KowOwows in these two states for the past five years.

Business Purpose

Create a worksheet that will detail and summarize the past five year’s sales data for sugar cones, waffle cones, ice cream sandwiches, and KowOwows in California and Nevada. 

Procedures

1. Create a worksheet that meets the required business purpose.

a) Key main labels that include the company’s name and the purpose of the worksheet.

b) Include the date in the label information formatted to show the month spelled out, two digits for the day, and four digits for the year. (January 1, 2009).

c) In cell A4, key California. In cells B4 and C4, key this year and the next year using four digits. Use AutoFill to extend these labels to show five years. In column G, key Total.

d) Key the product names and a total label in column A. 

Sugar cones

Waffle cones

Ice cream sandwiches

KowOwows

Total

e) Starting on the next row, create the same section for Nevada.

2.
Create formulas that will calculate totals where needed. 

3.
Key easy-to-calculate values to test the formulas. 

4.
Format your worksheet by adjusting column widths and row heights, aligning labels, formatting values, applying fill, and adding borders. Use data bars where appropriate. Ensure that the worksheet fits on a single portrait page.

5.
Add an appropriate footer.

6.
Save the workbook as [your initials]Project1Solution.xlsx in a folder for the project. 
7.
Prepare and submit your work as instructed.
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