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Project 2
Working with Formulas and Functions
Background

Klassy Kow Ice Cream Inc. has purchased a subsidiary company named National Pride, Inc. National Pride, is a small application development company located in Redwood, California. 

Bob Maxi, President of National Pride, needs help analyzing wages and salaries. Bob and Human Resources staff will compare non-exempt and exempt figures with industry benchmarks.
Business Purpose

Create a worksheet to compare wage and salary data at National Pride with industry benchmarks. This worksheet will illustrate if National Pride’s salary structure meets, exceeds, or falls below industry standards.
The workbook should include some documentation because it will be distributed to various departments. 

Procedures

1.
Open XL2007Project2Data and save it in an appropriate folder with an appropriate name.

2.
Copy the entire Non-Exempt section to start in row 15. Match all the row heights.

3.
In the copied data, change the label name to Exempt. For Industry Standard, key $5200. Change Rate to Salary, Hours per Week to Bonus, and Weekly Gross to Monthly Gross.

4.
Edit the employee rows using this information:



Salary
Bonus

BA10
 Finance 
$3,600 
2%

CD11
 Technology 
$4,700 
3%

EM12
 Marketing 
$4,250 
5%

KS13
 Human Resources
$5,500 
2%

GH14
 Administration 
$6,000 
4%

TR15
 Administration 
$3,800 
4%

5.
Create formulas to calculate the weekly gross wages for non-exempt employees. Similarly, create formulas to determine the monthly gross salaries for exempt employees (salary plus bonus percentage). Use consistent formatting.
6.
Create a nested IF formula in cell G8 to determine if the rate meets the industry standard. The results should specify “Under,” “Equal,” or “Over.” Using the same idea, create an IF formula for the exempt employees.
7.
Rename the sheet as Project2. Add a footer. Make sure the worksheet fits on a single landscape page. 
8.
Copy the Project2 sheet, name the copy Formulas, and show the formulas. Adjust column widths. 

9.
Rename Sheet2 as UserInfo. Develop a section with a label of File Information. In this section, use the following labels and add your own specific data:

Created by:
Date created:
Date revised:
Revised by:
Contact for help:
10.
In another section, key Purpose of Worksheet as a label. Then key and format a couple of descriptive sentences about the worksheet.

11.
Hide the gridlines on the UserInfo sheet. Align labels, adjust column widths and row heights, use borders if appropriate.
12.
Add a header.
13.
Prepare and submit your work.
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