Calendar Project
Note:  
Be sure to read all directions before starting the project.  It will save you time overall

Project:
Create a school activity calendar for the academic year.
Activity:
Use an academic calendar template from the website for Microsoft templates.  To begin, you will need to gather athletic schedules for your school, such as football, baseball, basketball for the current academic year.  In addition, you will need an academic calendar for all dates such as school holidays, beginning of the grading periods, report cards, etc (check school website for dates).  Fill in any other information, such as school club meetings, friends’ birthdays, etc.  Do not forget to fill in the time of each event.

Select the Word calendar template and type in all of your information for the applicable dates.


Next, you will need to create a cover for the calendar.  If you have access to a laminating machine, you should laminate the cover and the back.  The back can be blank but should be sturdy, such as cardstock or a laminate material.


Then decorate your pages with Clipart or small photos.  If you use the Word template, you can delete the design on the pages and replace it with something more appropriate for you.

When you are finished, print your calendar pages and bind them together.  You can use a comb binder, a notebook, or staple along the top or side.  If you staple, you will need a piece of cardstock.  Cut a strip from the cardstock, the length of the calendar.  If your calendar opens up then you would need a strip of cardstock about 2” x 11”.  Fold the strip of cardstock in half and place it over the edge of your calendar, then staple.  This will give it added support and keep the pages from tearing off easily.
Supplies:
Word processing software (MS-Word), laminating machine and binder
Deliverables:
A personalized calendar for the academic year with important dates noted, reflection.
Reflection:
How important do you think it is to be organized?  Type a short paragraph (at least three complete, grammatically correct sentences).
Assessment

(How your grade will be calculated):

	Graded Elements
	Total Points

	Academic Calendar – 4 points each page
	
48

	Personalization
	
20

	Creativity
	
20

	Reflection
	
12

	Total
	
100


