Crazy Columns
Note:  
Be sure to read all directions before starting the project.  It will save you time overall

Project:
This lesson works on creating word processing documents that include columns in portions of the document.
Activity:
Title the word processing document – The Benefits of Good Study Habits

Type the following opening paragraph (one column):


All high school students should know that good study habits are vital to a successful educational experience.  The earlier a student develops and nurtures good study habits, the more benefits they will enjoy.  Organizational skills are crucial to strong study habits.


Create two columns (from this point forward) with the following information.


Insert a 2 ¼ pt. line before the 2 column portion of the document:


One column:


4 things found in good study habits (center & bold the title in the column)
1. Planning a timeline for completion of assignments.

2. Taking thorough notes while listening to teachers’ lectures.

3. Rewriting or typing class notes at a later date.

4. Keeping notebooks/folders neat and organized and clearly labeled.


Second column:


4 benefits reaped from good study habits (center & bold the title in the column)

1. Confidence in preparation for tests.

2. Easier to keep track of tasks ahead.

3. Better likelihood of remembering information for tests.

4. Higher grades.


Insert a 2 ¼ pt. line after the 2 column portion of the document.


Type the following closing paragraph (one column).


Parents should begin to work on organizational skills with their children at an early age.  This is a great building block to developing good study habits.  A large portion of developing strong study habits is based on good organization.  This includes organization of time as well as assignments.  Effective time management is a big component of study habits.  Teenagers are incredibly busy and must learn to utilize time efficiently.

Supplies:
Word processing software (MS-Word), printer
Deliverables:
Word processing document with all requirements, including the reflection.  The paper will start out in one column, change to two columns, and then change back to one column.
Reflection:
List two ways good study habits can translate to success in the business world.
Assessment

(How your grade will be calculated):

	Graded Elements
	Total Points

	Word processing document with all requirements
	
90

	Reflection
	
10

	Total
	
100


