My Resume
Note:  
Be sure to read all directions before starting the project.  It will save you time overall

Project:
Use MS-Word Resume Template and Resume Wizard to create a personal resume.

Activity:
Use the Internet to help you research various resume styles.  Choose two resumes that you find interesting, and print-out a copy.  Use either, both or neither sample as a guide in creating your own personal resume.  Use the MS-Word Resume Templates and/or the Resume Wizard to help you create your own resume.  Your resume should include the following:

1. Your full name

2. Contact information

a. Mailing address
b. Phone number

c. Email address

3. Your expected date of graduation (month and year)

4. Current (approximate) GPA

5. Courses (high school and college) that are aligned to your career/educational goals
6. Work experience (any capacity)
7. High school extra-curricular activities
8. Community service

9. Extra-curricular activities outside of school

10. Honors, awards, special recognition

Be sure to limit your resume to one page.  Be sure to format it clearly, concisely, and professionally.  Check for spelling and grammar errors.
Supplies:
Word processing software (MS-Word), and printer
Deliverables:
Personal resume and two resume samples
Reflection:
How important do you think a resume is in helping you getting a job interview, receiving a scholarship, or getting accepted to the college of your choice?  Explain.
Assessment

(How your grade will be calculated):

	Graded Elements
	Total Points

	Resume including all required elements
	
50

	Spelling and grammar
	
20

	Two resume samples
	
20

	Reflection
	
10

	Total
	
100


