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1.  Create the following table.  The item in bold is the primary key.


	Table
	Field Name
	Data type

	Players
	PlayerId

FirstInitial

LastName

Position

GamesPlayed

AtBats

RunsScored

Hits

Doubles

Triples

HomeRuns

RBIs

Strikeouts

Average
	AutoNumber

Text

Text

Text

Number

Number

Number

Number

Number

Number

Number

Number

Number

Number


2.  Format the Average Field Name to three decimal points.

3.  Enter the following information into the Players table.

	FirstInitial
	LastName
	Position
	GamesPlayed
	AtBats
	RunsScored
	Hits
	Doubles
	Triples
	HomeRuns
	RBIs
	Strikeouts
	Average

	F
	Lopez
	SS
	59
	197
	28
	42
	7
	2
	2
	13
	8
	.213

	D
	Jimenez
	2B
	54
	217
	26
	67
	11
	1
	5
	22
	6
	.309

	A
	Boone
	3B
	106
	103
	61
	110
	19
	3
	18
	65
	71
	.273

	J
	Castro
	2B
	103
	294
	27
	76
	12
	1
	9
	31
	53
	.259

	R
	Freel
	OF
	32
	91
	16
	25
	3
	1
	3
	6
	6
	.275

	J
	Guillen
	SS
	91
	315
	52
	106
	21
	1
	23
	63
	63
	.337

	J
	LaRue
	C
	103
	335
	43
	76
	20
	1
	14
	47
	97
	.227

	A
	Dunn
	OF
	116
	381
	70
	82
	12
	1
	27
	57
	126
	.215

	A
	Kearns
	OF
	82
	292
	39
	77
	11
	0
	15
	58
	68
	.264

	B
	Contestant
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4. Print the datasheet in landscape orientation.


5. Edit the Record for J. Guillen – The position should be OF


6. Format the datasheet to display in Arial font with horizontal gridlines. 

7. Print the datasheet in landscape orientation.
 

8. Sort the data in descending order by average.


9. Print the datasheet in landscape orientation.


10. Filter the datasheet to display players who play the position of OF


11. Print the datasheet in landscape orientation.


12. Develop a query to display the following fields where HomeRuns is greater than 15.  Sort the query by last name.

LastName
HomeRuns
AtBats
GamesPlayed


13. Print the query.


14. Create a form based on the players table – all field names will be utilized in the creation of the form.


15. The form needs to be sorted by the last name of the player.


16. Modify all labels so that there is correct spacing in all of the labels.  For example FirstInitial should read First Initial.


17. Using your form, add the following record:


	FirstInitial
	LastName
	Position
	GamesPlayed
	AtBats
	RunsScored
	Hits
	Doubles
	Triples
	HomeRuns
	RBIs
	Strikeouts
	Average

	B
	Larson
	3B
	32
	89
	6
	8
	1
	0
	1
	9
	31
	.101


18. Add a header to the form.  The title should be Cincinnati Reds.  The title should be formatted in a size 24 and Arial format.


19. Add your contestant number directly below the title.  The contestant number should be formatted in a size 12 and Arial format.


20. Find and print the record for B.Larson.
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