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	Job 1
	Customer Table
	
	100 points

	Job 2
	Filtered Table
	
	40 points

	Job 3
	Credit Listing Query
	
	90 points

	Job 4
	Credit Balance Query
	
	60 points

	Job 5
	Mailing Labels
	
	30 points

	Job 6
	Credit Rating Report
	
	130 points

	Total Points
	
	450 points


Failure to adhere to any of the following rules will result in disqualification:

1. Contestant must hand in this test booklet and all printouts. Failure to do so will result in disqualification.

2. No equipment, supplies, or materials other than those specified for this event are allowed in the testing area.  No previous BPA tests and/or sample tests or facsimile (handwritten, photocopied, or keyed) are allowed in the testing area.

3. Electronic devices will be monitored according to ACT standards.

No more than ten (10) minutes orientation
No more than 90 minutes actual testing time

No more than ten (10) minutes wrap-up 

Do NOT open test booklet until instructed to do so.

Property of Business Professionals of America.  

May be reproduced only for use in the Business Professionals of America 

Workplace Skills Assessment Program competition.


DATABASE APPLICATIONS

SCORING SHEET

	

	Points Possible
	Possible Earned

	Job 1 - Customer Table
	
	

	Correct field names/types
	20
	

	Correct data entry (5 per record)
	50
	

	Input form for Carrie Ziegler printed
	10
	

	Sorted by City (ascending)
	10
	

	Printed using best fit in landscape view
	10
	

	Total for Job 1
	100
	

	Job 2 - Filtered Table
	
	

	Correct field names/types
	20
	

	Sorted by Last Name
	10
	

	Printed using best fit in landscape view
	10
	

	Total for Job 2
	40
	

	Job 3 – Credit Listing Query
	
	

	Fields are correct
	20
	

	Credit limit data entered correctly
	50
	

	Sorted by Credit Rating (ascending)
	10
	

	Printed using best fit in portrait view
	10
	

	Total for Job 3
	90
	

	Job 4 – Credit Balance Query
	
	

	Fields are correct
	20
	

	Available Credit calculated correctly
	20
	

	Sorted by Last Name (descending)
	10
	

	Printed using best fit in portrait view
	10
	

	Total for Job 4
	60
	

	Job 5 – Mailing Labels
	
	

	Sorted by Zip
	15
	

	Printed on Avery 5160 (3 across)
	15
	

	Total for Job 5
	30
	

	Job 6 - Credit Rating Report
	
	

	Report format similar to example
	20
	

	Correct columns are included
	30
	

	Grouped by Credit Rating
	10
	

	Sorted by Last Name and First Name within group
	10
	

	Group totals for Balance Due displayed
	20
	

	Grand total displayed in report footer
	20
	

	Printed in portrait view
	20
	

	Total for Job 6
	130
	

	Total Points Possible
	450
	


GENERAL INSTRUCTIONS

1. Check that you have six test pages.
2. Your name or initials should NOT appear on any work you submit.  Substitute your contestant number wherever #99999 appears.
3. If you finish before the end of the testing time, notify the administrator of the contest.  Time may be a factor in determining the winner in the event of a tie.

4. When turning in your completed work, place your scoring sheet on top of all of your jobs.  Please arrange by job number.  Turn in all partial jobs completed.

Professional Business Associates has asked you to prepare a customer database of new customers.   

Job 1
1. Please create a database called PBA Customers.  Within the database create a table called Customers #99999.  The field names, types and sizes are listed below.
	Name
	Type
	Size/Format

	Account Number
	Number
	Long Integer, Primary Key

	First Name
	Text
	15

	Last Name
	Text
	15

	Address
	Text
	25

	City
	Text
	10

	State
	Text
	2

	Zip
	Text
	5

	Credit Rating
	Text
	1

	Billing Date
	Date
	Format – short date

	Balance Due
	Currency
	Currency with two decimals


2. Create an input form to enter the data.  Name the form Customers #99999.

3. Enter the customer information from the table on the last page.
4. Print the input form for Carrie Ziegler.
5. Sort the entire table by ascending by city in ascending order.

6. Best fit the columns and print the table in landscape view.

Job 2
7. Filter the table to display zero balance accounts.

8. Sort the filtered table by last name (ascending) and best fit the columns.

9. Print in landscape view.

10. Remove the filter.

Job 3
11. Add a new field called “Credit Limit” based on the following information.

a. A = $250.00

b. B = $300.00

c. C = $450.00

d. D = $500.00

12. Enter the appropriate data for each customer.

13. Create a query called Credit Listing #99999 to show Account Number, Credit Rating, Balance Due and Credit Limit columns.  

14. Sort the query by Credit Rating in ascending order.
15. Best fit the columns and print the table in portrait view.

Job 4
16. Create a new query called Credit Balance #99999 to show available credit.
17. Display Last Name, Balance Due, Credit Limit columns.
18. Sort descending by Last Name.
19. Create a calculated field called Available Credit (Credit Limit – Balance Due).
20. Print the new query in portrait view.
Job 5
21. Create mailing labels for our customers.
a. When creating labels—insert a record with the account # and First Name as YOUR contestant #.  (This will ensure that your contestant number is on your printout.)
b. Use Avery 5160.
c. Sort by Zip (ascending).
d. Print the labels.
Job 6
22. Create a report grouped by Credit Rating similar to the following layout.
23. Sort by Last Name and First Name within the group.
24. Add totals by group for balance due.
25. Add a grand total in the footer for balance due.
26. Print the report in portrait view.
27. Change the field name titles to 8 point font so they all show on the report.[image: image1.emf][image: image2.emf]
	Customer Information

	Account
Number
	First
Name
	Last Name
	Address
	City
	State
	ZIP
	Credit
Rating
	Billing
Date
	Balance Due

	87993
	Kory
	Johnson
	344 Brown Avenue
	Delano
	MN
	55328
	A
	2/15/07
	$150.75

	97000
	Anchalee
	Chambongse
	57 River Terrace
	Monticello
	MN
	55362
	D
	2/28/07
	.00

	38711
	Christi
	Fernandez
	362 Quaas Avenue
	Buffalo
	MN
	55313
	D
	2/28/07
	$359.99

	83838
	Amalie
	DeSeze
	51 Court Plaza
	Mankato
	MN
	56001
	B
	2/1/07
	$400.10

	57602
	Walter
	McIntyre
	90 180th Street S
	Big Lake
	MN
	55309
	C
	2/15/07
	$45.05

	73856
	Tri
	Khongterm
	772  Pine Road
	Monticello
	MN
	55362
	C
	2/15/07
	.00

	94875
	Susan
	DeMars
	46 Sigrid Drive
	Buffalo
	MN
	55313
	A
	2/15/07
	$250.88

	33399
	Thomas
	Hillstrom
	90 Orono Place
	Delano
	MN
	55328
	A
	2/15/07
	$12.00

	67390
	Zachary
	Lindberg
	152 Aadland Street
	St. Cloud
	MN
	56301
	D
	2/28/07
	.00

	87822
	Carrie
	Ziegler
	60 Forest Drive
	Rochester
	MN
	55901
	B
	2/1/07
	$55.55


