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Directions (Part I):  Use the Word Bank below to answer the 10 “fill-in-the-blank” questions below.
Word Bank
Compatibility

Current document

Default

Elements

Format

Hardware

Hyperlink

I-beam

Icon

Insertion point

Menu

Mouse

Mouse pad

Pointer

Pointing device

Ribbon

Scroll wheel

Software suite

Toolbar

Window

Word processing

1.      :  The act of creating text-based documents.
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
Directions (Part II):  Describe the following Mouse Actions.  Type your answers below:

1.      :  Rotate center wheel backward (toward you) to scroll down, or forward (away from you) to scroll up.

2. 
3. 
4. 
5. 
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Directions (Part III):  Using the PowerPoint slides, identify the following Common Screen Elements.  Type your answers below:
Slide #1):
     
Slide #2):
     
Slide #3):
     
Slide #4):

Slide #5):

Slide #6):

Slide #7):

Slide #8):

Slide #9):

Slide #10):

